Public Way Permit Application Instructions

mm Building Services

+ 801-535-7968
* slcpermits@slc.gov
* slc.gov/buildingservices/

= Review City Ordinance Chapter 14.32.

= Obtain applicable agency or City department permits.

= Submit bond and insurance documents for approval.
mm Public Utilities

= Company name for licensed contractor, bond and

+ 801-483-6727
* pudevserv@slcgov.com
« slc.gov/utilities/

insurance must match.

= Apply for Public Way Permit.

= Pay assessed fees. B 1/ 2nsportation

= Contact Engineering Inspector 24 hours prior to
+ 801-535-6630

* transportation@slc.gov
* slc.gov/transportation/

starting work.

= Assigned inspector is listed on the issued permit.

801-535-6203 | engineering.permits@slc.gov | slc.gov/engineering/
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https://codelibrary.amlegal.com/codes/saltlakecityut/latest/saltlakecity_ut/0-0-0-54581

1. Login or register for an account on the 2. Apply for a public way permit under the
Citizen Access Portal. Allow pop-ups. Engineering tab. You will only have the option to
apply if you are logged in.

Home Buillding Business License Civil Enforcement Engineering Events Fire Planning Real Estate Services

Citizen Access Portal

[ JYS— ]

Q Check/Research Permits anply for a Permit *

Showing 0-0 of 0

| Search.

m Building Business License  CivilEnforcement Engineering Events Fire Planning Real Estate Services Service Request more v

Advanced Search

Welcome to Salt Lake City Citizen Access Portal Si gn In Date Permit Number Permit Type Description Project Name Address
:iFSet-:hedule/ReschedulelCancel inspections, looking up permit details using mobile version, please click No records found.

EMAIL ADDRESS:*
OpenCounter is a new online tool for business development. This guide makes it easier for applicants to find permit and zoning requirements for
their business. In OpenCounter, Salt Lake City customers can now easily learn where different use types are permitted, details on all City permits
and their associated processes, and fees required

Search for Engineering Permits by Group Lookup

Enter information below to search the Salt Lake City's Engineering Permitting database. Permits can be searched for by group lookup by selecting any of

PASSWORD:*
What would you like to do today?
Select one of the areas below to locate an existing application by City Department:

Forgot Password? « General Search
Building Business License

Q Check/Research Permits Q Check/Renew Licenses

« Search by Contractor

m Schedule an Inspection m Schedule an Inspection + Search b}' Permit Information
Remember me on this device
Civil Enforcement Engineering
Q Q When searching for an address, minimal entries will result in better searches.
Check/Research Permits Check/Research Permits

Not Registered?
Schedule an Inspection

CREATE AN ACCOUNT MNote on General Searches:
- If your search does not return any information, delete your input then change to a new group to search. For example, if your first search is by Permit

Events Fire

Q

CheckiPay Event Application Q Check/Research Permits
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https://aca-prod.accela.com/SLCREF/Default.aspx

3. Read and agree to terms.

Building  Business License  Civil Enforcement Events Fire Planning Real Estate Services

oApply for a Permit

Q Check/Research Permits

Salt Lake City Online Permit Application

Welcome to City's Online Engineering Permitting System. Using this system you can submit and update information. pay fees. track the status of your app
of your home or office, 24-hours a day.

This permit to work in the public way is subject to legally binding terms and conditions. Carefully read all of the application terms and conditions in this p)
Engineering Disclaimer. Checking of the box is equivalent to your signature and indicates your acceptance of the terms and conditions herein and that yqo

Applying for a permit to work in the public way binds you to all existing rules and regulations of the Engineering Department.

Click on this link: ENGINEERING REGULATIONS to view the complete set of rules and regulations.

Click on this link: ENGINEERING CONDITIONS to view the Engineering conditions.

Please "Allow Pop-ups from This Site” before proceeding. You must accept the General Disclaimer below before beginning your application.

General Disclaimer

While the City tried to keep its web information accurate and timely, the City does

not warrant or make representations as to the functionality or condition of this

website, its suitability for use, freedom from interruptions or from computer virus,

or non-infringement of proprietary rights. Web materials have been compiled from

a variety of sources and may change without notice as a result of updates and
corrections. -

I have read and accepted the above terms.

Continue Application »

801-535-6203 | engineering.permits@slc.gov | slc.gov/engineering/

4. Search the work location. Enter the house number and
street name without any suffixes (St, Ave, N, S, E, W). Leave all
other fields blank and click Search. A menu should appear
with a few addresses to pick from, or the parcel information
will automatically fill below. Find a Certified Address and
confirm the property is in Salt Lake City.

Permit - Right of Way

1 Step 1 2 Step 2 3 Step 3 4 Step 4 5 Review 6 7

Step 1:Step 1> Work Location

* indicates a required field

Please type the House Number (without any suffixes such as N, 5, E. W) and the Street Name {also without a suffix such as st. ave, blvd, N. 5. E. W). Leave all other fields blank and click "Search.’

A menu should appear with a few addresses to pick from or the parcel information will automatically fill below.

If nothing comes up, it is likely that the address you entered is not a Certified Address or address recognized by the city. To find a nearby Certified Address, look for an address or parcel number as seen
on the County GIS map: https://slco.org/surveyor/mapping-and-gis/ Type what you find ?in the same manner as described above.

Make sure your work is occurring in Salt Lake City limits rather than one of the other municipalities within Salt Lake County such as Millcreek or South Salt Lake.

*House Number: Direction: Street Name:
243 --Select-- v 200
City
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https://www.saltlakecounty.gov/assessor/maps/

5. Select correct address from pop-up 6. The address and parcel information will
lists. populate. Save or continue your application.

Step 1:Step 1>Work Location
Address Search Result List x indicates a required field
Address

Addresses

Please type the House Number (without any suffixes such as N, S, E, W) and the Street Name (also without a suffix such as st, ave, blvd, N, S, E. W). Leave all other fields blank and click ‘Search.”

|A menu should appear with a few addresses to pick from or the parcel information will automatically fill below.
Showing 1-2 of 2
5 If nothing comes up, it is likely that the address you entered is not a Certified Address or address recognized by the city. To find a nearby Certified Address, look for an address or parcel number as seen
Address City State  Zip on the County GIS map: https://slco.org/surveyor/mapping-and-gis/ Type what you find ?in the same manner as described above.
(T) 3495200E, ., Salt Lake City UT 84111-2811 Salt Lake City UT  84111-2811 Make sure your work is occurring in Salt Lake City limits rather than one of the other municipalities within Salt Lake County such as Millcreek or South Salt Lake

349 5 200 W, Salt Lake City UT 84101-1805 Salt Lake City UT 84101-1805 + House Number. Direction: Street Name:
343 s v 200E
City:
Salt Lake Gty

Address Search Result List x

e ] o
— |

'Once you select a valid Salt Lake City address, the Parcel information will automatically fill. You will NOT be allowed to modify this information.

Showing 1-2 of 2

. _ * Parcel Number: Legal Description:
Address ciy swate Zip Sy Pk J6i5 F1 10 BEG, 55512508 33140
2 0-0000 1428, 1431, 1434 5655-1208 6217-1772. 8295-3122. o
@ 3495 200E. . Salt Lake City UT 84111-2811 Saltlake City UT 841112811
() 3495200 W, Salt Lake City UT 84101-1805 Saltlake City UT  84101-1805 Subdivision: Parcel Area: Lot
—Select— v 0.75

Associated Parcels

Showing 1-1 of 1

Parcel Number Lot Block Subdivision

Continue Application »
@ 16-06-326-020-0000

Associated Owners

Showing 1-1 of 1
Name Address

(@) SALT LAKE CITY CORPORATION PO BOX 145460 PROPERTY MANAGEMENT SALT LAKE CITY UT 84114-5460

. . . ] ) ENGINEERING
801-535-6203 | engineering.permits@slc.gov | slc.eov/engineering/
| eng g.p gov | slc.g g g DIVISION




7. Add contact information for the 8. Select Look Up or Add New. Enter the contractor’s
person managing the application. The license number under State or Assigned License
field contact will be added later. Number. If you do not have a contractor’s license
number, enter “00000".

Permit - Right of Wa;
- - Licensed Professional

1 Step1 2 Step 2 Zotep3

When you click "Look Up.” type in the ‘"Name of Business:” field your company’s name EXACTLY as it appears on your Utah State Contractor's License. Pay particular attention to spacing and periods within acronyms such as: ABC vs AB.C.
vsABCwvs A B.C.
After filling in the ‘Name of Business:” field with your company name. leave all other fields blank and click "Search”

Step 2- Step 2 > Contacts You should be presented with a menu that shows your license number, select it and press ‘Continue’

. o

To add a new contact, click the Add Contact link. To edit a confact, click the link next fo a contact name.

Look Up License x

Select from Account & To find a Licensed Professional, enter the entire State License Number into the input field and press
ENTER. The system will automatically populate all available information from the State. If required,

please enter the remaining necessary information.

For example: 1234567-1234
Licensed Professional s s State or Assigned License Number:  (2) é
--Select-- v

'When you click "Look Up. type in the ‘Name of Business:” field your company’'s name EXACTLY as it appears on your Utah State Coil First Name: Middle: Last Name:
vsABCwvsA B.C.
After filling in the ‘Name of Business;" field with your company name, leave all other fields blank and click “Search’

) ) . . o N f Business: Business Li #
You should be presented with a menu that shows your license number, select it and press ‘Continue ameollusnes Bl

Address: City: State: Zip:

Add New m Phone: Mobile: Fax:

ENGINEERING
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9. Enter permit information, including 10. Add attachments, including City approved
a description of all work in the right-of- site plans, running line approval, diagrams,
way, and the emergency field contact. traffic control plan, other permits, etc.

Step 3:Step 3> Application Details S tep 4:5 tep 4> Attachments

Engineering Detail

A
Engineering
Please provide information for each red asterik. Not complefing these will result in a delay of approval of your application

*Work Begin Date: The maximum file size allowed is 100 MB.
ade;adp;bat;chm;cmd;com;cplexe;heic; heif;hta; htm; htmlins;isp;jar; javajre;js;jse; lib;ink;mde;mht;mhtmlmsc; msp;mst; php; pif;scr;sct;shb; sy
*Est Compl Date:
Name Type Size Latest Update Action

* Dumpster Only:
(O Yes () No No records found.

() Yes () No
Select from Account m

* Drawings:

*Work Type:

* Barricade Manual
Figure Number:

*Traffic Control Plan

Attached: () Yes () No
Descripti f -
Work: b its
y
spell check * ff. C |
*Field Contact Name: Tra I C O ntro

/ Permits are required in

L most cases, including

work in a park strip or
e sidewalk.

Linear:

ENGINEERING
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11. Select Checkout to submit your 12. The permit number is shown in red.
application. We will review your application After the permit has been paid and issued
and contact you when fees are ready to be click print/view record to see your

paid. inspector’s name and number.

m Building Business License  CivilEnforcement Engineering Events Fire Planning Real Estate Services

m Building Business License  Civil Enforcement Engineering Events Fire Planning Real Estate Services

Dashboard My Records My Account Advanced Search
Dashboard My Records My Account Advanced Search y y
Gant 1 Selectitemto pay 2 ?:;r?ngn?;Hnn 3 Egﬁ:i’]pgeRecnrd
. Payment Receipt/Record
& el i 2y information 3 issuance

Step 3:Receipt/Record issuance

Step 1:Select item to pay
) ~ _ . . ) . For eCheck payment, please click on Receipt/Reports link on the top right comer then select Online EFT Receipt to print your receipt.
Click on the arrow in front of a row to display additional information. ltems can be saved for a future checkout by clicking on the Save for
later link. Click the permit number and then the "Plan Review Tab" to submit construction drawings for plan
review.

Receipt

Your application(s) has been successfully submitted
PAY NOW Please print your record(s) and retain a copy for your records.
The fee applied may represent a base fee OMNLY. Additional fees may be assess based upon the type of Permit, License, or other application being
processed. Mo Permit, License, or other application will be issued without possible addition of these other fees as determined by the Salt Lake City staff.

349 200 E. Salt Lake City

1 Application(s) | $0.00
»  Permit - Right of Way Total due: $0.00

24TMP-023243
49 S 200 E, Salt Lake City

Total amount to be paid: $0.00

MNote: This does not include additional inspection fees which may be assessed later. ENG2024-02298 View Record

=3 EED s

ENGINEERING
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* Find your existing permits to check the status
or pay fees.

Home > Advanced Search > Search Records >
Engineering

m Building Business License  CivilEnforcement Engineering Events Fire Planning Real Estate Services  Service Request more

Dashboard My Records My Account k
re

Hello, Engineering Permits

Events

Saved in Cart (0) View Cart
Fire

Building
Planning

There are no items in your shopping cart right now. Real Estate Senvices ollections right now.

Service Request
Transportation

Utilities

City Permit Parking

Business License

Civil Enforcement

Permit Status
In Progress - Permit application has been received and is
being review by Engineering. Permit has not been issued.
Denied - Permit application has been denied and is
closed.
Revoked - Permit was issued but is now revoked due to
inactivity or direction to cancel by the applicant.
Inspection - Permit has been issued and is active.
Under Warranty - The work associated with the permit
has passed final inspection and is now under a 3-year
warranty. After 3 years, a release inspection will
automatically be scheduled by the City Engineering
Division.

Home Building Business License Civil Enforcement @ Events Fire Planning Real EstateServices Service Request more

Q Check/Research Permits oApply for a Permit

801-535-6203 | engineering.permits@slc.gov | slc.gov/engineering/

Showing 1-1 of 1 | Add to collection | Add to cart

\:| Date Permit Number Permit Type Description Project Name Address Status Action
— _ 349 5 200 E. ., Salt Lake City
[[] 12/03/2024  ENG2024-02298 Permit - Right of Way T E In Progre:

Search for Engineering Permits by Group Lookup
Enter information below to search the Salt Lake City's Engineering Permitting database. Permits can be searched for by group lookup by selecting any of the following: %

+ General Search

= Search by Address

+ Search by Contractor

« Search by Permit Information
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